SPARK - DA Arrear Preparation

SPARK 9alcwouilsf salary bill mgooosslo @:oeigafleel pay drawn particulars mydsaslejans”
af)MI@ ale® @llwI@3 salary bill m@ooeai@ @oeiwsgaileel pay drawn particulars ayodasienel.
@BR®IMITE alv® @ IIo salary bill ®Qoooses© soeiwgaleer DA Arrear Q000999
pay drawn particulars m@3esmnzene’”.

(932000eMOIM;, 8@ qundalmo 2010 September @3 SPARK oal1cwowilaf salary bill
®™Qoossan. 2011 January oleel vomigeomoensoaje 2010 July gmaed 2010 December awogges DA
Arrear &Sl ®Qo0od9emo. aleayd 2010 July, 2010 August agam1 eene” moaveom pay drawn

particulars ayodeleNel. M@’ o&:05696Mo)

al9o@ A salary anesle sieiwsalleal pay drawn particulars m3£6)eales MTE:am Blo).

Salary Matters — Manually Drawn
&1gM ool window @1a3 Office, Employee gmai select oa1ga
ale1® olvow” month, year
Drawn Date
Basic Pay o@searRl@ $:0046808 Mm03ad:
Regular/Arrear/Surrender agyan covom” salary bill eyesmes1cs Regular,
EL Surrender Bill eyosmss1@d Surrender
msmem bill 6a3 muicdAILMIVE) )" M@BB:0:.
smwaepoo field -3 0 mada confirm o .a1ge

EBOM @YUMV norvsaBglee! pay drawn particulars m@ie:d.

S D~ 4 o i s
1;:; éﬁ}__ Service and Payroll Administrative Repository for Kerala
o Establishment Interface
[w Administration m Service Matters m Salary Matters w Income Tax [w Accounts h(}lleri!s

Salary drawn other than through SPARK
In the Case of Arrears, Monthly breakup need to be

Department  |Education (General) | Office GOVERNMENT UPS, PERUVANTHANAM |~
Employee 521750V M KAMAREAN I~ Order by EmpName [/ EmpCode
mumﬂ Month/Year | T N
ate
—Select—
Select 1 2010 02/02/2010 (23234 Drawn Date 0410572010 | —-| Insert
Select? 2010 (04/D3/2010 23234 RegularfArrear/ ]
Select3 2010 |17/D3/2010 23234 s Surrender o
Select3 2010  05/D4/2010 23234 R BasicPay 13990
Selectls  [2010 jos/o5i201023238 R | o =
I e | it =
ccA 0 k
Spl Leave Sal 0 i
Edit  Hill Tract Allowance 140 Delete
 —Select— dl [ | Insert GrossTotal 23234 |(:onf|m'4 | Cancel | | Delete|

-WMR-

e o] | | Insert
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DA Arrear Preparation

1. Salary Matters — Processing — Arrear — DA Arrear

AT,
O R T < o * s
{48 %L MY Service and Payroll Administrative Repository for. Kerala
£ 22 Ep’f'
Establishment Interface
m Administration h Service Matters m Salary Matters |m Income Tax h.—\mﬂunls Jm Queries m Sig
SDO Salary
Est. Bill Types
Acquittance details
Subsistence Allowance
Changes in the month ).
Processing j, Salary),
Encashment Details Arrear ). DA Arrear
L T ) Bonus ), Salary su—nh:
e Rapein ) Leave Surrender Salary Recovery
Co-operative Recovery ). Festival Allowance Cancel processed Arrear
L Onam/Fest.Advance j. o z
Emps. in PR Scale T Cancel Merged Arrear
Manually Drawn -
Pay revision

2. #15m ajol® window @1@d DA Processing aogs period m@ase (2s0: 07/2010 - 12/2010)

3. DDO Code, Bill Type gai select o.aig

4. Select Employees agan@@3 click oaiga
(All Employees agam option 9a1c0onlanomlalesammasm” meie. Bill @3
@ARYOINAOHQENE” af)MOIWIM &r¢lwilel)

5. aleI®aIvEem” @GP0 Employees &0 ¢ald” #:06moo.

6. DA Arrear ®@00G#96M0IGeSs Galdlan ¢Meowss box @3 @lond:.

7. Click on Submit

_ _i?.h\
&Y ol . .. 2 5
r;/_:& 3233_}_ Service and Payroll Administrative Repository for Kerala
Establishment Interface
§ Administration h Service Matters h Salary Matters h Income Tax hAm:lunls m Qe
DA Arrear Processing
From (mm }/{(YYYY) To (mm}/(YYYY) Note : In the case of employees having both da arrear and salary arrear for the same period, fir

To effect latest changes in data, Cancel previous processing and process again.

Processing Perlod [p7 | / [2010 [127]/ [2010

522246 ALEYAMMA P E
522267 SHAKEELA K A

Department |Edu{at|nn [General) |
omceco [GOVERNENT Urs, PERUVANTFANA = e e
moss g B o e
7
Bill type Salary Bill |v| O 522120 BEENA S
[] 522134 ROYMON MATHEW
| All Employ | | 1 Employees O 522142 K K JELLY MOL
[0 522177 K H RAHIYANATH
O 522231 SALIMMA MATHEW
[=]
O

8. job waiting agyam #enzowd Click on Refresh button

9. job completed successfully agyan @enzocs DA Arrear Bill @@ooooisssleaom

Retirement " amoonol PF Close eas1aid, DA Arrear alemaoo] 99D |aMOI3 - MOIGOANOHS

Bills and Schedules @3 mawo Arrear Bill (inner and outer) ag)som” Satol@1o3 M@3M:00.
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Merging DA Arrear with Monthly Salary

ale1dasso DA Arrear @(uom1wa§‘aom1cselg” 2100 IEDME®OW] QImo. BRIMIW] 6).21GQYMBTY

1. 981 aloaomdlesan olollcd DA Arrear Bill e@ooosss. Bills and Schedules @3 alawo
Arrear Bill aggom” vocl@oneman’ 90a | aIBom:.

2. Salary Matters — Processing — Arrear — Merge arrear with salary og)sasé.

% 5 xr;;_"“ Service and Payroll Administrative Repository for Kerala
e ‘;: s, y
Establishment Interface
m Administration h Service Matters m Salary Matters m Income Tax h Accounts h Queries
SDO Salaty

Est. Bill Types
Acquittance details
Subsistence Allowance
Changes in the month j.

Processing ), —
Encashment Details Arrear ) DA Arrear

Bills and Sﬂledllksy. Bmlllsg, Salary Arrear

O Pemeriy Leave Surrender j. Salary Recovery

Co-operative Recovery . e B Cancel processed Arrear
ey Omam/Fest.Advance j Dfiergn Arkons il wlay
Emps. in PR Scale P Cancel Merged Arrear y

Manually Drawn
Pay revision

3. S o JB1® window @@ DDO Code, Arrear processed year, month shal m@3ds».
(230: DA Arrear Bill ®@ooosesioo” 2011 January @lenssmel@3 year — 2011 agyamo month -
January ag)amwo M@3He»)
4. DA Arrear Bill ©a3 oNaiossgd display @y@:o. e10lqflescmas Bill 90§ alei@ congm @-oemoam
box @3 glend.
5. Credit to GPF through Salary bill agan@’ select o a1igan@laocainE] GreH} HS®EINED
BN YOOV 31H63cs.
6. ag@ moaveom Salary @lensm” DA Arrear eila {leansmeoman aflaioo Arrear to be merged with

salary for year agyan @o0@® M@3DH:.

& 5%;3} Service and Payroll Administrative Repository for Kerala
Establishment Interface
h,—\dmhlish’alﬁrn h Service Matters h Salary Matters h Income Tax hmn‘s h(}llerns
Department |Education (General) | pDO Code 383 Al
Office |GOVERNMENT UPS, PERUVANTHANAM :::armm’m 2011 | Month [Januayy |+

Arrear to be merged with salary for year 2011 Month  Januayy |+ |

Merging to be done before processing of monthly salary. When salary is

e B s e gy e ey et e After Merging, DA Arrear Processing cannot be cancelled

untill the Merging =d through the option

() Credit Ta GEF through Salary Bill ) Payment Along with SalaryBill available in the menu!!
Bll.l Bll.l Processed
T T T Y s ST
21/01/2011
47824079889878834290 Salary Bill EAS 1112 1112 521759 |jgis7.00 ul Pk eed
478240798895878834497 Salary Bill EAS (677 677 521759 fé{g;’%g“ =]

7. Click on Proceed. (DA Arrear Bill a3 aflniossud @@ y@snodso)

8. Salary matters — Processing — Monthly salary ®@ooooss. @@ DA Arrear ¢aidamlgenzoojo.
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DA Arrear Bill ei®lala) Monthly salary Bill ¢ 100800@3 021000088 @00

1. Salary matters — Processing — Salary — Cancell processed salary

1 A '.* o

Service and Payroll Administrative Repository for Kerala

Establishment Interface
@ Administration h Service Matters [ Salary @ Income Tax h Accounts [ Queries
SDO Salary),
Est. Bill Types

Acquittance details
Subsistence Allowance
Changes in the month ),
Processing
Encashment Details
Bills and Schedules j
Other Reports W
Co-operative Recovery j.
PF Query

Emps. in PR Scale

Salary, 'g Monthly Salary Processing
Arrear ¥ Cancel processed salary
Bonus W

Leave Surrender j
Festival Allowance ¥
‘Onam/Fest.Advance j.
Prof. tax Calculation

Manually Drawn
Pay revision

2. Salary matters — Processing — Arrear — Cancell merged arrear

Onam/Fest. Advance 13

A5 . WG .
1%%&1 Service and Payroll Administrative Repository for Kerala
Establishment Interface

h Administration hizm Matters [ Salary Matters [m Income Tax h:\mﬂnnts |m Queries E
SDO Salaryj,
Est. Bill Types
Acquittance details
Subsistence Allowance
Changes in the month ).
Processing , Salary,
Encashment Details Arrear ), A A
Bills and Schedules ), Bonus ), T
(M Heparta). Leave Surrender j, Salary Recovery
Co-operative Recovery ), Festival Allowance Cancel processed Arrear
PF Query Merge Arrear with salary

Emps. in PR Scale ‘Cancel Merged Arrear |
Manually Drawn

Pay revision

Prof. tax C;

3. Salary matters — Processing — Arrear - Cancell processed arrear
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Service and Payroll Administrative Repository for Kerala

Establishment Interface
| Administration h Service Matters [ Salary Matters g Income Tax hmms hOlleries
SDO Salary
Est. Bill Types
Acquittance details
Subsistence Allowance
Changes in the month ).
Processing Salary),
Encashment Details Arrear), T
Bills and Schedules ), Bonus), ey e
R Y Leave Surrender . Salary Recovery
Co-operative Recovery ), Festival Allowance , Cancel processed Arrear :k—
R ey Onam /Fest.Advance j, e S
Fmps. in PR Scale e Cancel Merged Arrear
Manually Drawn
Pay revision
Note :

1. 2010 January gomejss DA Arrear 20@ea ¢a@3q 060 @1@101G3 ®QI008908 H91Qa0ss.

2. Salary arraear (Increment arrear, Grade Fixation arrear etc.) 9oemee;103 @@’

®QI0389 1™ Guonuen DA Arrear 0008920y,
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