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SAMPOORNA




Updation- Why and When?:

SAMPOORNA is the database for other sites
related to school such as 6th working day

strength, UID, Textbook Management, Uniform
Indent,Kalolsavam, Sasthrolsavam, Sports and
Games etc... So, it should be updated time to

time.




Send all the issues only to
the mail ID:

sampoornaksd@gmail.com
Office Phone: 04994 225931



mailto:sampoornaksd@gmail.com

School Details Updation- How?

Click School name and then click
'Edit School Detail’. Editing mode
appears. Give the details, such as
the name of HM, phone number
etc.. and then click the 'Update
School Detail' button at the
bottom of the page




alal Logged in as: School Admin | Log out

Dashboard J Students | Admission | Human Resource § Class and Divisons | ID Card || Reports

P.N. P.S. H. S. Parakalai
12063

School Admission | Ed )etal More v

/A, School data Not confirmed. Mark as Confirmed.

School Name P.N. P. 5. H. S. Parakalai

School Code 12063

Sub District Hosdurg
Edu District Kanhangad
Revenue District Kasaragod
Street Parakalai
Grama Panchayath Kodombellur
Parliamentary Constituency ~ Kasaragod
Assembly Constituency Kanhangad

aluk Hosdura




How to import Class and
Divisions:

Click 'Class and Divisions' and
Select a class, then click
'Import Divisions'.




How to import Class and
Divisions:

NI/A

el Dashboard J Students | Admission

Human Resource J Class and Divisons

Classes » Eighth Standard

B 2015-2016
A 2016-2017

B 2016-2017

ID Card || Reports

New Division

Delete
Delete

Delete

P.N. P. 5. H. S. Parakalai Logged in as: School Admin | Log out

Import Divisions |




How to import Class and
Divisions:

P.N. P. 5. H. 5. Parakalai Logged in as: School Admin | Log out

diiiall C'ashboard | Students § Admission | Human Resource § Class and Divisons § 1D Card | Reports

Import Divisions

Select start date

Select end date

Divsions to import. Select (NONE)

& B 2015-2016

=

Give 'Start Date and 'End Date' and Submit.
New Divisions created




How to create New

P.N. P. S. H. S. Parakalai Logged in as: School Admin | Log out

Dashboard || Students | Admission | Human Resource | Class and Divisons || ID Card | Reports L €= Back

\"'.
A ¢

New Division '

Classes » Eighth Standard

B 2015-2016
A 2016-2017

B 2016-2017

If the class has no previous divisions, it can be created
clicking the button 'New Division' or clicking
'‘CreateNew’




How to create New

i P.N. P. S. H. S. Parakalai Logged in as: School Admin | Log out

i ['ashboard | Students | Admission | Human Resource | Class and Divisons | ID Card § Reports = 1 4= Back

&7 Classes
“®~ New Division

Divison name
Start date

End date

Enter the Division Name, Start Date and End Date




How to promote Students:

% P.N. P. . H. S. Parakalai Logged in as: School Admin | Log out

il Dashboard | Students | Admission | Human Resource | Class and Divisons | ID Card | Reports

Student Transfers

Eighth Standard
Ninth Standard

Tenth Standard

Click 'Class and Divisions' and

'Student Transfers'.




How to promote Students:

\\!//

SAMPOORNA Dashboard || Students § Admission § Human Resource || Class and Divisons || 1D Card | Reports

Reason (Reason for the transfer.) Class Transfer

Select a Class Select a Class

Select a Division Mo Divisions in class

No students In the list.

Select Destination Class No class

Select Destination Division Mo Divisions in class

=3
Then select reason, Class and Div.

Name of student appears.




Class and Divisons

Reason jReason for the wanster) Class TransFer

Select a Class =]

Select a Division PBE 2Z016-2017

Select students.
Sl Mo Full Mame

£ ABE-EAA
AR AR SHAREEF M H Ld MO2aan0T
SCEHATH EHAEEEES B Mazs=s5a3
FOHANEEAST H SNFERIEEMNA MOZIIID0
BADHAMMMIED THANSHIEER MK OISO
BADHAMMBED MUR-SHID MMozg1azTrs
BALNHAMMMED RLAF I M 1 HOzs1097TE
FAEEESATH BATSERTYS a palu=a=hlaicha)

SIS A MmMaza1a3az3s

act (HONE])
=
=
=
=
=
=
=
=
=

B MO FOAEE B - MMOzZaIa50E

Select Destination Class =]

Select Destination Division Select DMvision.

| sunm |
Select Destination class and Div. 'Submit’.

Students are transferred to that class/Div.




How to admit a new

P.N. P. S. H. S. Parakalai Logged in as: School Admin | Log out

Dashboard j Students | Admission § Human Resource | Class and Divisons § ID Card | Reports

Student admission
Select admission

School Admission Non Regular Admission

Regular student admission School  Admission for ARC/CCC/BT
Students

Re-Admission
Admission via Transfer Certificate Re Admission for removed students

Upload photos
Bulk upload student photos of a division

Click 'Admission’'. Then 'School Admission' . Fill the details and

'Admit Student'. Class 1 students are admitted in this manner.




Admit with TC

P.N. P. S. H. S. Parakalai Logged in as: School Admin | Log out

Dashboard j Students | Admission § Human Resource | Class and Divisons § ID Card | Reports

Student admission
Select admission

School Admission Non Regular Admission

Regular student admission School  Admission for ARC/CCC/BT
Students

Re-Admission
Admission via Transfer Certificate Re Admission for removed students

Upload photos
Bulk upload student photos of a division

Click 'Admission'. Then 'Admission from TC no' . Then type the
TC Number correctly as shown in the TC and 'Submit




Admit with TC

P.N.P.S. H. S. Parakalai Logged in as: School Admin | Log out

kel Dashboard | Students § Admission | Human Resource | Class and Divisons | 1D Card | Reports

Admit From Transfer Certificate
Step 1

Enter tc number ( >

Type the TC Number correctly as shown in the TC and
'Submit’




Admit with TC

Details of the student appears.

Give the new admission number to
the student
Select class and division.
>Then click "Admit Student'




How to issue TC

Make sure that all the details of the student are
as per the admission register of the school.
Confirm it. Then click issue TC.

P.N.P.S. H. S. Parakalai Logged in as: School Admin | Log out

BERENN Dashboard | Students | Admission | Human Resource | Class and Divisons § 1D Card | Reports

SAMPOORNAKUMARI
P.N. P. 8. H. S. Parakalai

o Student data Confirmed.

Personal Details

Print ‘ Issue TC ’

More ¥

Full Name

Admission Number

Gender

School

Residing in hostel (for SC/ST
Only)?

Bank Details

SAMPOORNAKUMARI

12011

Male

P.N.P. 5. H. S. Parakalai

No

Full Name (in Malayalam)

Student Code 1206312011
Nationality Indian

uiD




How to issue TC

Make sure that all the details of the student are
as per the admission register of the school.
Confirm it. Then click issue TC.

Students
Issue TC

Student Name Sampoornakumari
Admission Number 12011
TC Number (Format:School Code/TC NolCurrent Year) 12063/ 21,"2016

Whether qualified for promotion to a higher standard  Yes o No (7} Vide SSLC
Book

Whether the pupil has paid all the fees due to the Yes o No
school

Whether the pupil was in receipt of fee concession Yes @ No
Date of the pupil's last attendance at school 6 j

Date of admission or promotion to that standard 2

Date on which the name was removed from rolls 6

Date of application for certificate

Date of issue of certificate




* Destination school can be selected
from Database, if the TC to a state
school.

*in the case of CBSE/ICSE/Navodaya
Vidyalaya etc.. select 'other' and

type the name of the school in the

space provided.
Take 2 copies of the TC. ( 1 Office copy




Can |l Edit TC?

G. H. 5. 5. Ravaneshwar Logged in as: School Admin | Log out

Dashboard || Students | Admission | Human Resource | Class and Divisons | 1D Card | Reports

Student Details
View Details

‘ Search Former Students ' Mon Regular Students

School G. H. 5. 5. Ravaneshwar
Select a Class Select a Classes
Select a Division All

Confirmation Status All

Student Name

Admission Number

Student Code

uiD

Click students ==> 'Search Former Student'

Give only Admission Number in the concerned box and click

'Search’




Can |l Edit TC?

G. H. 5. 5. Ravaneshwar Logged in as: School Admin | Log out

Dashboard J Students | Admission § Human Resource | Class and Divisons § ID Card | Reports

."1# F I ..':'. !';:Irf.l 1M A E".'E u
hl.::":' 1 '-,".'.r!l 1.,“5.-:" 17141 5

1 WY

Search

Search Again [ Search Present Students

Name Admission Number  Student Code TC Number

ARUNRAJM 1532 120207532 1202014712016

Click on the name of the student




Can |l Edit TC?

. H. 5. 5. Ravaneshwar Logged in as: School Admin | Log out

Dashboard | Students | Admission | Human Resource || Class and Divisons || ID Card | Reports

ARUNRAJ M
G.

H. 5. S. Ravaneshwar

Print TC Conduct Cerificate

" TC Issued. Mark as not issued.

Personal Details

Full Mame ARUNRAJ M Full Mame (in Malayalam) @0 emos afls

Admission Mumber 7532 Student Code 120207532

Gender Male School G.H. 5. 5. Ravaneshwar

Mationality Indian

Parent Details

MName of Mother USHAKUMARILN Name of Mother (in Malayalam)

MName of Father RAJESH.M Name of Father (in Malayalam)

Click 'Mark as Not Issued' on the top of the page




Can |l Edit TC?

. H. 5. 5. Ravaneshwar Logged in as: School Admin | Log out

EEEM C=shboard || Students | Admission ] Human Resource | Class and Divisons || ID Card | Reports =1 #= Back

ARUNRAJ M

G. H. 5. S. Ravaneshwar

Print TC Edit TC Conduct Cerificate

A TC Mot Issued. Mark as Issued.

Personal Details

Full Mame ARUNRAJ M Full Mame {in Malayalam) &0 08 SIS afje

Admission Mumber 7532 Student Code 120207532

Gender Male School G.H.5. 5. Ravaneshwar

Mationality Indian

Parent Details

MName of Mother USHAKUMARILN MName of Mother (in Malayalam)

Mame of Father RAJESH.M Name of Father (in Malayalam)

Now you can edit the TC usnig 'Edit TC' tab




Can |l Edit TC?

Here, we can change the promotion
status, date, number of attendance,
destination school, TC number etc.. But,

not possible to edit the data related to

the student. In such cases, send a mail
to sampoornaksd@gmail.com




Sampoorna Helpdesk

The mail should clearly show, what to do.
It should have:

1. Name of student

2. Admn Number of the student

3. TC number ( If the request is to cancel a TC)
4. Reason for TC cancellation

5. Contact number of the person sending the mail
Refer Our Blog for more details:
www.ksditschool.blogspot.com
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