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Branch Office, Ash-har Complex, Near Municipal Bus stand,  ATTINGAL- 695101

 Telephone 0470-2622236, 0470-2627620(fax no.)         

Procedure to be followed in case of any claim reported in the Schools

1.Immediate intimation of claim to the nearest Police station

2.Immediate intimation of claim to the nearest United India Insce Office (list of offices      

   attached), in order to depute a surveyor to inspect \ survey the loss.

3.In order to finalise the insurance claim, the following documents have to be            

   submitted to our office at the address mentioned above or may be handed over to 

   the Surveyor who conducts the survey work.

     (a) Claim form duly filled 

(b) Copy of the FIR\ Fire brigade report filed with the local police station 

(c) Copy of the Final \ UN report received from the concerned Police station(This can be submitted at a later date when it is received from the Police authorities)

(d) Copy of the installation report of the computer or its accessories at the site.

(e) Details of the machine like Model, Serial number, invoice cost,etc.

(f) Name of the Project \ Scheme under which the computer was supplied to the school

(g) The name or contact number of the insurance surveyor who assessed the loss, may be furnished.

     (h) Name & telephone number of the authorized person in your School, who has to          

          be contacted to get more details about the claim.

4.In case,any assistance is required,kindly contact any of the following telephone nos.

    0470-2622236

    93877 96288

    94461 04406

Important point to be remembered

          The schools have to ensure that the Laptop & DL projectors are kept locked in safes after the close of School hours as these are most handy & are easy targets of the burglars & thieves.
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