
 

SSLC IT PRACTICAL EXAM KEY NOTE 
 

¶•¯‰»²µ£ú²‰à ˜Û¯¦¯¾¯Ï ¶ªÜ•¸¶�¯−−Ü 
ˆ¯ÔÉ ˆ¯ý±−¸ µµ¦ÝÜ 

£¯˜´‰ ¶ü¯š»¹         D¯cw sN¿p¶ coXn 
  

 
 
 
 
 
 
„Ì¥¹     Insert  Table ˜²¦Ò² ª¥²Ò ÷¯§‰Ì°Þ ‚ª«»£¯¤ ¶‰¯¨Ä¨²µ“ 
†Ë¹    ¶¦¯ ‰¨²µ“ †Ë¹ †Ò°ª µµ“Ô¸ µü¤¸˜¸  OK  Click       µüÛ²‰. 
µ−ß²‰à µ£Ü÷¸ µüÛ¯Ï µ£Ü÷¸ µü¶ÛÊ µ−ß²‰à µ−§‰¸“¸ µüÛ²‰ ¶“¡¸à  µ£Ü÷¸ µ−Þ 

skÃn\I¯v \ndw \ÂIm³    µ−Þ  µ−§‰¸“¸ µüÛ²‰   Table  TableProperties           

Background A\ptbmPyamb \ndw \ÂIpI. 

ý¤Þ ¶−ª¸ µüÛ¯Ï: File Save:    ¶−ª¸ µüÛ¯œ²á ¶ý¯à•Ü ˜²¦¾²‰, File name       †Ò 
ð§Ì¸ œ°Ä¨²µ“  ¦÷°èÜ œØÜ     µµ“Ô¸µü¤¸˜¸      Save Click       µüÛ²‰. 

£¯˜´‰ ¶ü¯š»¹    D¯cw sN¿p¶ coXn 
 

 

 

 

 

 
 

 

 

tlman\I¯pÅ tUmIypsaânÂ hcnIÄ X½nepÅ AIew Iq«m³ tUmIypsaâv skeIvSv 

sNbvXv Format   Paragraph   Indent and Spacing Â Line Spacing Single 
F¶pÅXv 1.5 AsÃ¦nÂ Double skeIvSv sN¿pI 
hcnIÄ¡ _pÅäv \ÂIm³ _pÅäv \ÂtI− hcnIÄ skeIvSv sNbvXv Format   
Bullets and Numbering Bhiyamb Bullets skeIvSv sN¿pI   OK 
ª°ª¥Ä¨²µ“ ¶½‰¯•±‰¥—Ì°Ò²¹ ��½‹™œÌ°Ò²¹ −¸µ½�•¸ ¬±Ý¸ ¶−¯ý¸Ý¸ µª¤Ü 

ˆ¯ÔÉ ˆ¯ý±−¸ ‰¯Þ¾¸ 
¶‰¯¨¹ „àµÔ“²Ì¯Ï ¶‰¯¨¹ „àµÔ“²¶ÌÊ˜°µú ª§˜² ª«µÌ  µ−Þ µ−§‰¸“¸ µüÛ²‰ 
.Insert  Column 

OBEY TRAFFIC RULES 

Traffic Club JDT Islam HS 

Calicut-12 

Insert  Frame ˜²¦Ò² ª¥²Ò ÷¯§‰Ì°Þ  Border style,colour,   
�õ¯˜ ¸˜§ œ°¦¹  (Background colour) †Ò°ª µ˜¥µÇ“²Ì¸  OK  Click 
µüÛ²‰,µ½ý¤°¹ ‚ª«»£¯¤½˜ ª§²˜¯¾²‰ ª°ª¥Äà µµ“Ô¸ 
µüÛ²‰.¶½ý£°œ‰Ì¸ ü°½˜ ¹ „àÔ“²Ì¯Ï ¶½ý£°œ‰Ì¸ ¿°¾¸ µü¤¸̃ ¸ 
Insert  Picture  From file 
�À¥ÄÞ¾¸ œ°¦¹ œÞ‰¯Ï: Format  Character Font 
effect  Fontcolor OK 
 
¶½•¯¤°¹‹¸ “³à¡¯¦°Þ œ°Ò¸ \n¶pw sdIvSv B¦vÄ “³à µ−§‰¸“¸ µü¤¸˜¸ 
sdIvSv B¦vÄ hc¡pI. NXpc¯n\I¯pÅ IfÀ \o¡m³ tjm«vI«v 

_mdnÂ color F¶v ImWp¶nS¯v ¢n¡v sNbvXv invisibleF¶m¡pI. 
¶½•¯¤°¹‹¸ “³à¡¯¦°Þ œ°Ò¸ tj¸v SqÄ µ−§‰¸“¸ µü¤¸˜¸ tj¸pIÄ 
hc¡pI.A\ptbmPyamb \ndw \ÂIpI. 

JDT ISLAM HIGH SCHOOL 

Vellimadukunnu-Kozhikode-12 

Address of Captain. 

Details of Participants 

Sl No Name Age Standard 

    

 

JDT ISLAM HIGH SCHOOL 

Class Strength 
Amount 

Collected 
Remarks 

    

    

    

 



Fill  Series −¶Ã˜¹ „�¶¤¯‹°Å¸ ½‰£ œØÜ ¶üÜ¾¯Ï œØ¦°¶“Ê µ−ß²‰à µ−§‰¸“¸ 
µüÛ²‰ Edit  Fill  Series  ˜²“¶ÄÊ œØÜ (Start Value) �ª−¯œ°¶¾ÊœØÜ 
(End Value) ªÜÎœª¸ (Increment)  †Ò°ª µµ“Ô¸ µü¤¸˜¸ OK  ¿ °¾¸  µüÛ²‰. 

ü¯ÜÈ¸ „àµÔ“²Ì¯Ï ˜²‰ ¶¥ŠÔ“²Ì°¤ ¶‰¯¨¹ µ−§‰¸“¸ µüÛ²‰  Insert  Chart ‡˜²˜¥¹ 
ü¯ÜÈ¸ ¶ª—µ£Ò¸ (µµ� ü¯ÜÈ¸,µµ§Ï ü¯ÜÈ¸,¶‰¯¨¹ ü¯ÜÈ¸) µ−§‰¸“¸ µüÛ²‰   Create.  

¶−¯ÜÈ¸µüÛ¯Ï ˜²‰ ¶¥ŠÔ“²Ì°¤ µ−Þ µ−§‰¸“¸ µüÛ²‰  Data  Sort   sort 
criteria(select Ascending-or-Dissenting) OK 

¶¦¯ „àµÔ“²Ì¯Ï  ¶¦¯ „àµÔ“²¶ÌÊ˜°µú ˜¯µ©¤²á µ−Þ µ−§‰¸“¸ µüÛ²‰.Insert  
Rows 

µ−ß²‰à µ£Ü÷¸ µüÛ¯Ï  µ£Ü÷¸ µü¶ÛÊ µ−ß²‰à µ−§‰¸“¸ µüÛ²‰.Format  Merge cells. 

FORMULA 
˜²‰ ‰¯—¯Ï   (SUM) ˜²‰ ‰¯¶—Ê µ−Þ µ−§‰¸“¸ µüÛ²‰ ¶ý¯Ü£²§ µµ“Ô¸µüÛ²‰ (=sum(µ−Þ 
�½•−¸+ µ−Þ �½•−)   enter key press µüÛ²‰.�µßÃ°Þ ˜²‰ ‰¯¶—Ê µ−Þ µ−§‰¸“¸ µüÛ²‰ 

ˆ¯¶È¯−¹   ‘ ∑ ’  µ−§‰¸“¸ µüÛ‰ enter key press µüÛ²‰ 

‹²—œ¹ = (µ−Þ �½•−¸x µ−Þ �½•−)   enter key press µüÛ²‰. 
®¥—¹ = (µ−Þ �½•−¸/µ−Þ �½•−)   enter key press µüÛ²‰. 
‚ª¶¦÷¸ = (Total sum/Total Number). 
I−ojWÂ tÌävsaâv tÌävsaâv {]ZÀin¸nt¡− skÂ skeIvSv sN¿pI.AXnÂ  = IF (Cell 

Address) >   80; “OVER USER”; “UNDER USER” F¶v ssS¸v sN¿pI  enter key press µüÛ²‰. 

µµå•²‰à œ°ÜÙ°¾¯Ï-ˆ¯ÔÉ ˆ¯ý±−¸ ƒ¹½�−¸ 

Application  Office  Openoffice Impress 

ˆ¥² µµå•¸ „àµÔ“²Ì¯Ï Insert  Slide 

ü°½˜¹ ¶üÜ¾¯Ï   Insert  Picture  Fromfile 

�õ¯˜§¹ œ°¦¹ £¯Ý¯Ï  Format  Page  Background 

�œ°¶£¬Ï œÞ‰¯Ï  Slideshow  Custom Annimation  Add 

ssÉUv {Sm³knj³ \ÂIm³ Slideshow  Slide Transition 

ssÉUnÂ NeNn{Xw DÄs¸Sp¯m³ Insert  Movies and Sound Select Movie  

µµå•¸¶¬¯ ‰¯—¯Ï  Slideshow  Slideshow 

−ü°½˜ ¶�¯èÜ ¥üœ¾¸ ÷°Ø¸(GIMP) 
Application  Graphics  Gimp Image Editor 

ˆ¥² �²˜°¤ ‰¯Ïª¯−¸ „Ê¯¾²Ò˜°œ¸ 
File  New  ˜²¦Ò² ª¥²Ò ÷¯§‰Ì°Þ Template†Ò˜°œ“²Ì²á  ‚¶¥¯‰ ±¤°Þ  ( )¿°¾¸ 
µü¤¸ ¸̃  Size 800 x 600   skeIvSv sNbvXv  OK  Click µüÛ²‰ 

�õ¯Ì§¹ ¶½‹•°¤ú¸ (¥Ê¸ œ°¦Ä¨²µ“ −Ã§œ¹)µ‰¯“²¾¯Ï 
 
Gradient Tool  µ−§‰¸“¸ µüÛ²‰. 



 
œ°¦¹ £¯¶ÝÊ˜²µÊÃ°Þ �¯§Ý¸ ¶¡¯‰¸−°Þ Double Click µüÛ²‰ ‚ª«»£¯¤ ‰¨Ü µ−§‰¸“¸ µüÛ²‰ 
‰¯Ïª¯−°Þ ¿°¾¸µü¤¸ ¸̃ ½•¯‹¸ µüÛ²‰. 

ˆ¥² µ§¤Ü ¶üÜ¾¯Ï   Layers                      New layer                     OK 
Text  Tool  D]tbmKn¨v Text tNÀ¡m³  Text  Tool µ−§‰¸“¸ µüÛ²‰ ImÂhmknÂ ¢n¡v sNbvXv ssS v̧ 
sN¿pI. 
¶§¯¶‹¯ ¶üÜ¾¯Ï          Xtns                    Scriptfu             Logos    (select a logo) 
˜Û¯¦¯¾°¤ Logo ‰¯Ïª¯−°¶§¾¸  �‰ÜÌ¯Ï 
¶§¯¶‹¯¤²µ“ †•°Ý¸ µ£œ²ª°Þ Copy visible                           ‰¯Ïª¯−°µú Edit    µ£œ²ª°Þ    Paste  µüÛ²‰. 

ü°½˜¹  ¶üÜ¾¯Ï 
File                  Open  (Select Picture)   Open                Edit                 Copy µü¤¸ ¸̃ ‰¯Ïª¯−°µú Edit    
µ£œ²ª°Þ    Paste  µüÛ²‰. 
Save µüÛ¯Ï 
File              Save               ¶ý¯à•Ü µ−§‰¸“¸ µüÛ²‰  Select file type(by extension)    †Ò°“Ì¸ 
gimp xcf image  µ−§‰¸“¸ µüÛ²‰  Save    Click µüÛ²‰ 

 
HTML 

µª¡¸ ¶�÷¸ ˜Û¯¦¯¾²Ò˜°œ¸ 
Application  Accessories  Text editor 

 
HTML “¯‹²‰à 
ˆ¯�—°¹‹¸ “¯‹ ̧   <html> 
¶¿¯−°¹‹¸ “¯‹¸   </html> 
µµ“Ý¸Þ <title> </title> 
�õ¯Ì§ œ°¦¹ œÞ‰¯Ï  <body bg color=yellow> 
ü°½˜¹ ¶üÜ¾¯Ï  <img src=ü°½˜Ì°µú ¶�¥²¹ †‰¸èÏ¬œ²¹> 
�À¥Äà bold ‚¾¯Ï  <b> </b> 
 �À¥Äà italic ‚¾¯Ï  <i> </i> 
�À¥Äà¾¸ underline œÞ‰¯Ï <u> </u> 
§°Ã¸ œÞ‰¯Ï   (a href> </a> 
¶ý¯Ê¸   <font> </font> 
¶ý¯Ê¸ µµ−−¸   <font size=     >  
¶ý¯Ê¸ ‰¨Ü   <font color=    > 
�À¥Äà¾¸ ü§œ¹ œÞ‰¯Ï <marquee> </marquee> 
Ne\¯nsâ  Direction amäm³  <marquee direction=right/left/up/down> 
ˆ¥² ª¥°¤²µ“ ‰²¦Å² ¢¯‹¹ �“²Ì 
ª¥°¤°Þ ª¥¯Ï  <br> 
µª¡¸ ¶�÷¸ Œ“œ
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
 
 

 

¶¡¯•° 

My Webpage 
slUv 



 
 

 
\n§Ä¡v e`n¨ amÀ¡v 40 Â 

IpdhmsW¦nÂ Not Eligible for higher studies 
F¶v {]ZÀin¸n¡p¶ t{]m{Kmw 
10 CLS 

20 INPUT M 

30 IF M <40 THEN PRINT “NOT  ELIGIBLE FOR  

 HIGHER STUDIES” 

40 END 

 

œ°Ä¨²µ“ ¶�¥¸ ‰±¶¡¯Ü•°Þœ°Ò¸ ª¯¤°Å¸   
Hello  ¶¤¯“¸ ¶üÜÌ¸ †©²˜° ª¥²Ò ¶½�¯½‹¯¹ 

 
10 CLS 

20 PRINT “ENTER YOUR NAME” 

30 INPUT A$ 

40 B$=”Hello” 

50 PRINT B$+A$ 

60 END 

  

 

 

 

 

 

10 CLS 

20 INPUT A$ 

30 B$ = LEFT$(A$,2) 

40 C$ =RIGHT(A$,2) 

50 PRINT B$+C$ 

60 END 

 

BASIC PROGRAM †Ò −¸½“°Ä°µú œ±¨¹ 
�¥°¶«¯›°¾²Ò˜°œ²á ¶½�¯½‹¯¹ 

10 CLS 

20 A$=”BASIC PROGRAM” 

30 L = LEN A$ 
40 PRINT L 
 END 
 
 

Prepared by c.k.muhammad,sitc.jdt islam hs 

ckmuhammad@gmail.com 
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