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No. T-Req (Staff)/119/2009 - Date: 24-03-2010

To
/ The Director,
\} Directorate of Higher Secondary Education/Collegiate E:ducation/Public Instructions,
Thiruvananthapuram.
Sub: - Census of India, 201 1- Appointment of Master Trainers. Supervisors and

—

1972 Enumerators and their relief from other duty during Training/Houselisting
‘7) field work — reg.

Sir/Madam,

In connection with the Census 2011, the Registrar General and Census

Commissioner, India had initially directed to conduct Houselisting and Housing Census and

-' nnnd

preparation of National Population Register (NPR) in K.c ala State from 7 Apru to 2

May, 2010. For the smooth conduct of this work, Census functionaries such as Master
Q-ﬁ;ll;leﬂrvs—/wsmlji)‘e;\'/llst)_r‘:/‘Enumelatms were appointed for the purpose. Training oi Master
Trainers which was in progress was stopped and period of training rescheduled by the
government of Kerala to 29™ to 31™ March 2010 due to the ongoing SSLC & Higher
Secondary Examinations. Further. training of Enumerators/Supervisors was also rescheduled
10 5" — 7" April 2010 and 8" - 10™ April 2010 for the left out enumerators. The field work

was also reschedulea to 12" April - 27" May 2010 in the State. due to the above reason. As



T oemad
-
—— <
the Houselisting & preparation of NPR in the State can not go beyond the date of 27th May

2010 it 1s very important to stick to the revised schedule.

In this context you are requested to kindlv relieve all census functionaries appointed
as Master Trainers/Enumerators/Supervisors who are your subordinates from any other duty
during the period of training and field work related to census 2011 Houselisting. You are
also requested to direct all such appointed Census functionaries from under you to report for
Census duty as per the schedule set by the government of Kerala. As the Census Operations
are statutory requirement and all government servants are duty bound to attend Census
duties, you are requested to impress upon all such employees under you to attend census

duties promptly without fail.

Kindly consider this as most urgent.

Yours faithfully.

s

7/

. Gopala Menon)

(Dr. V.
‘ Director

Copy for information to:

(1) U.K.S. Chauhan,
Secretary,
General Administration Department,
Secretariat,
Thiruvananthapuram.

(2) All District Collectors (Principal Census Officers) — Principal Census Officers are
requested to instruct all Census Officers/functionaries under her/his jurisdiction to
report for Census duty during the time of training and field work. In cases of any
dereliction of duty, he may invoke Census Act.

All Deputy Director of Education (District Census Officer).
(4) All Deputy Director of Higher secondary Education.
(5) All Deputy Director of Collegiate Education.
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o CIRCULAR NO.7
w

Sub: Census of India-2011, Duties of the Census Officers

The preparations for the conduct of Census of India 2011 are at an advanced
stage. The first phase cf the Census of India 2011 i.e. Housenumbering and Houselistirg
Operations will be conducted ﬁow The
\\D appointment of Principal Census Officers, District Census Officers and Charge Officers,

efc. have been comgpleted. For Houselisting and Housing Census Operation and

Preparation of National Pop .lation Register (NPR) the training to the Principal Census

Officers, District Census Officers and Charge Officers has already been completed and

the training to the Enumerators and Supervisors is going to e completed by 10% of

April, 2010, |

The Census taking in the country is carried out under the provision of the
Census Act and Census Rules and the amendments thereafter. The duties of the Census
Cfficers have bean identifiecl under Rule 5 of the Census Rules 1990 of the Census Act
1948. For smooth concluct of Census Operations it is necessary that the Census Officers

engaged in conducting of Houselisting Operations and Population Enumerations must



 ’v penalties have ;dso been pr escnbed under the provisions of the Census Act under the
Section 11. Tha specific duties of the Pnnc:pal Census Officers, the Distric t/ Additional
District or Sub-Djvisi onal Cen.sus Officers, Charge Officers, Supervisors at}d
‘Enumerators prescribed der Rule 5 of the Census Rule, 1390 of the Census Act arg
listed below:

{£) The Principal Census Cifficer shall, -

: (fa) cause the required minber of sttnct or Sub—Dwmonan (-ensuts Ofﬁcers or Charge
Dfﬁcers to be ap;ointed for takmg census in the district o1 rnu nicipal corporatior: or

» Panchayat area, otc.;

'(Ib} take, aicl in and fupervise the houselisting and taking of the census within the limit
of the district or n ‘anicipal corporation or panchayat areas, town urea
committee/ notifizd areas and the like and forward the result alongwith the filled in
schedules and blank J‘orms to the D1rector of Census Operations with the period
specified by him;

(¢} arrange for the training to Enumerators, Supervisors and Chargna Officers so as to
enable them to perform their duties efficiently and within the time specified by the
Director of Census Operations; and

(d) take action and prosecue any defaulting person with the previous sanction of (ke

 'State Gor vernmen: or of an authority authorised in this behalf by the State

Government.

{4) The District/A ddxtmna] District or Sub-Divisional Census Cifficer ¢t shall, ~

e P el

(a) (i)cause the required number of Charge Offxcer' and other census officers in a district
or sub-divisicn to ke appomted |
(i) cause the entire area of a d:stnct to be dmded into well dernarcated census:
division, namely, charges, supervisor’s circles and - -enumerator’s blocks as per
‘ ubirucuon issued in this behalf by the Director of Census Opwraticfns;

(m) cause the uptc date list of wl]lages and towns to be compnled and their jurisdictional

~ maps prepared;




assist-the Director of Census Operations in compiling the related statistical data as

per his requirement;

give proper publizity to census programmes from time to time so as to get proper
responses from the public;
irapart trairing to Charge Officers and cause proper ga_:ﬂnjng@arted 10
Supervisors and Enumerators through Charge Officers so as to enable them to
perform their duties efficiently and to assist the Principal Census Officers to take
aid in and supervise the hduselis;ting and taking of census within the limits of the
districts, municipal corporation, panchayats etc.;

collect the filled in and Ilank forms of the various schedules alongwith abstracts o:
any other statement that may be required to be prepared by the Friumerators.;
consolidatecl the summary of enumerator’'s abstract or statement for the entire
district |
ferward the filled in or blank forms of each schedule aloagwith the consolidatec
sumrnary o enumerator's abstract or statement for district and similar collected
abstracts for each Charge Officer or Census Officer, through the Principal Census
Officer to the Director of Census Operations for the S:ate or Union Territory
Administratior; and

carry out stch other jobs necessary for the successful taking of the census;

(£) The Charge Officer: shall, -

(&)

(b)

(<)

cause the reJuired number of Supervisors and Enumerators to be appointed within
the juriscliction of his ch.-snrge;

prepare basic documents like general village registers end charge registers as per
instructions from the Dizector of Census Operations within the time schedule;
familiarise himse f with the enumeration instructions and cause the Supervisors
and Enumerators to be trained so as to enable them :0 perform their duties

efficiently;

(d) ensure that he work goes on according to the time schedule;

(€)

ensure full coverage, accuracy and timelines in taking census;



() collect the filled jn énd blank forms of the varioyg schedules from a

Superviso s jn the charge;

(8) provide Provisirmg] Population figures to the Censyg Commiéssioner, through the
Director o Census Oparationg within a week g completion of cansyg Operatiors;

(h) consoliclats the Summary of €numerator’s absiract of various fnumeration blocks
and statementg and forward these to the District Census Officers or Sub-divisicna]
Officers alongwith the filled in and blank scbedules; and

¥ “arry out such other fasks a5 may be necessary for the suc:(:essful taking of the

censuys,

61 The Supe

==HPEIVisor ghay, ..

(@} help the Enumerators under his jurisdiction and ensure thag work is done ag per
schedule ar,g the Coverage is complete; and |

(b collgct the filled in ancl blank formgs 'andvstatements from each Enumerator ard
forward the doctment alongwith sych Statements he may be required go prepare,
duly signed to jhe Charge Officer withir, two days of completion of census

Operaticns,

7 :Lfla&:&uy.msgemzﬂaum

(2) prepare Noticnal Map and layout sketch of the allotted enumeraton block;

(B) update the houseenwmberjén :

() fil] up the verioys e, edules according to instructions issued to him;

(d) undertake t}e revisional round and updating of records;

(e} Prepare fTumeratars gty tract which shall Consist of the Iocation Particulars of (¢
| Shumeration blog alongwith the total population by varicus characteristicg asked

for in the sckedules ang such other statement he Inay be recuired 1o compile; and
(£ hand over a]’ documents, filled in and blank to the Supervisors,

Jggggltjﬁ Section 11(1)

(@) any censys cfficer or any person lawfully Tequired to give assistance towards the

taking of cenys wWho refuses to perform any duty imposed upor. him by this Act r




(aa)

(b)

(©)

(2)

any rule made there under, or any person who hinders or cbstruéts another person
in perforoaing any such cuty, or

any census officer or any person lawfully required to give assistance towards the
taking of a cersus who neglects to use reasonable diligence in performing any duty
imposed upor: him or ir. obeying any order issued to him in accordance with this
Act or any rile made there under or any person who hindars or obstructs another
person in pe:-forming anyv such duty or obeying any such order, or;

any census officer who intentionally puts any offensive cr improper question to
knowingly makes any false return or, without the previous sanction of the Central
Government or the State Government, disclose any information which he has
received by means of, or for the purposes, of a census return, or

any sorter, compi.er or other member of the census staff whao removes, secretas,
damages or destroys any census documents or deals with any census document in a
manner likely to falsify or impair the tabulation of census results, or shall ke
punishable with fine which may extend to one thousand rupees and in case of a
conviction vnder part (a)(b) or (c) shall also be punishable with imprisoriment
which may extend to thrae years;

Whoever abets emy offence under sub-section (1) shall te punishable with fine
which may extend to one thousand rupees.

You are, therefore, requested that the specific duties of the different levels of Census
Officers be circulated and brought to their notice. Kindly report compliance to this

office of the action taken in this regard.

Receipt of the Circular may be acknowledged.

Dy

Dr.V.M.Gopala Menon
Director of Census Operations
Kerala

Copy to:

All Census Officers



